School

Address

City, ST ZIP

Phone

Dear «stfname», 

                        First I would like to say Happy New Year. I was just reviewing the school’s attendance records, and your name did not appear. I trust that you were enjoying the holiday season with your family. However, I wanted to ask you to get back to class as soon as possible for a couple of reasons. First we would like to see everyone maintain a great attendance record during 2004 and insure that all students keep up with the rank requirements. Second, it will reinforce all the progress you have made toward developing great self-discipline and a strong character to this point.

                        I know how you feel because I have gone through this several times in my Martial Arts training myself. You missed a couple of classes and are thinking, “I’ll get back soon, maybe I’ll just take one more week off to get things in order after the holidays.” I’ve known lots of students in the past that felt the same way. Unfortunately many are now ex-students because one week off led into another week off, and pretty soon the excitement of training and their progress became a thing of the past. They just couldn’t motivate themselves to come back. On the other hand, others have made the commitment to return to class as soon as possible after a vacation or sickness. They took action and are glad they did. This one simple decision to get back to class leads to other action steps in their lives and they felt the exhilaration of victory. The feeling of pride one gets when he or she is doing something positive and right.

                        I look forward to seeing and working with you again this week and sharing some exciting time during 2004 ASK  \* MERGEFORMAT .

Dedicated to your achievement,

Name

