Dear «stfname»,


Our studies in teaching Karate have proven one very important piece of information.  The most vital aspect of training is class attendance.  If attendance is consistent, student will find they experience continual progress.  This improvement in their physical fitness, self-defense knowledge and mental awareness makes coming to the school more gratifying.


According to our records you have missed some classes.  We would like you to keep experiencing the benefits of the program without interruption.  I am ready to provide you with any extra help, special times or whatever it takes to get you caught up to date and on track again.


Please talk to me after class or call the school to make arrangements for a special class.  We are truly concerned about our students’ progress.  I look forward to seeing you this week.

Sincerely,

Name

Title

